	[image: ]
	HUMAC INSIGHT — SUPPORT NOTE
Edit Report Heading Logo & Address



The address and logo that appear at the top of HUMAC INSIGHT reports are stored as two files in a Public Documents folder. Replace those files to change what prints on your reports.
1. OPEN THE FOLDER
Close HUMAC INSIGHT if it is open, then open File Explorer and navigate to:
C:\Users\Public\Public Documents\CSMi\HUMAC INSIGHT\Word Reports\User
You will see two files: Address and Logo.
2. UPDATE THE ADDRESS
Open Address, replace CSMi's address with the address you want to appear on your reports, then save and close the file.
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After — Address block


3. UPDATE THE LOGO
a.  Rename the existing Logo file to 0Logo (this preserves the original as a backup).
b.  Copy your new logo image into the same folder and rename it Logo. HUMAC INSIGHT loads the file named Logo for every report.
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4. VERIFY
Close the folder, open HUMAC INSIGHT, and go to Patient ▸ Reports. Preview any report to confirm the correct address and logo appear.

Questions? Open a service ticket  •  CSMi  •  31 Tosca Drive, Stoughton, MA 02072  •  781-297-2034
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Better Data, Better Care.




image2.png
File  Edit  View

31 Tosca Drive, Ste 1
Stoughton, MA 02072 USA
781-297-2034
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17 Molly Bee Road

Flemington, NJ 02072 USA
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